Candidate Guide for Accessing and Submitting the
Capstone Teacher Performance Assessment (TPA) in Tk20
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Tk20@oswego.edu 
How is the Capstone or Pre-Capstone TPA made available in Tk20? 
The assessment is made available to candidates and faculty based on enrollment in specific courses that departments have identified as the course in which the assessment should occur. For example, ADO 420 is the Adolescence Education undergraduate student teaching course in which the Capstone TPA will be completed.

What is the difference between the Pre-Capstone TPA and the Capstone TPA?
The Pre-Capstone TPA is completed during the Methods course. Candidates will have access to the entire assessment; however, they will only complete Parts 1 and 2. Faculty will only assess those rubrics associated with Parts 1 and 2, Rubrics 1 – 4.
The Capstone TPA is completed during Student Teaching. Candidates will compete all four parts of the assessment. Faculty will assess all eight rubrics, and will complete a summative evaluation indicating if the candidate has met all the requirements of the assessment. 

Where do I see the Capstone TPA or Pre-Capstone TPA in Tk20?
The assessment will appear in the Courses tab (see below) of your Tk20 account. Click on Courses, then Coursework, then Course Binders. The name of the course binder is in blue (circled in red below). Click on the name of the course binder, and it will open. 
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How do I open the Capstone TPA handbook and templates?
The course binder opens to a main tab (circled in blue below) and also includes tabs for each Part of the Capstone TPA. To access the handbook and templates, scroll down the main page, click on the hyperlinked documents (circled in red below), and download them to your computer. The handbook is in .pdf format, and the templates are in Word (.docx) format. If you cannot download the templates, email tk20@oswego.edu, and we will share them with you through Google Drive. 
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When in my Capstone TPA assessment due?  
Consult your course instructor, course calendar, or syllabus for the actual submission due date of your Capstone TPA. Although Tk20 posts a due date, it is NOT your submission due date; instead it is a feature of the Tk20 system that we are unable to modify. 

How do I upload my files to Tk20?
Select the tab for the Part (1, 2, 3, or 4) with which your files are associated. On the right-hand side of the screen, locate the file name, and then click “Select,” (circled in red below). 
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How do I upload my files to Tk20? (continued)
After clicking “Select,” a new window will open. In the new window, click the green “Select File(s)” button (circled in red below at left). Select the file to be uploaded, then click the green “Add” button in the lower right-hand corner (circled in red below at right). 
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The course binder will be updated to show that the file is attached (circled in red below). 
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How do I submit my Capstone TPA/Pre-Capstone TPA? 
After you have uploaded all the required files, click the green “Submit” button in the lower right-hand corner of the course binder (circled in red below). 
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How do I recall my Capstone TPA/Pre-Capstone TPA? 
If your course binder has been submitted and not assessed yet you can recall it and continue working on it or change uploaded documents.  To do this go to the course binder section in your TK20 account.  

Click on the check box in front of the name of the binder that you wish to recall.  At the top of the page, under the green title bar are two pictures.  Click on the recall button.  
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This will reopen your Capstone TPA/Pre-Capstone TPA and the course binder will now say open for editing and will show a red flag in front of it.  
To delete and resubmit a file, go to the section where your file is uploaded.  You can delete the upload by clicking on the circle with a horizontal line through it in the File Attachments section.  Upload the correct file and Submit.  

Note: If your professor has already opened your Field Experience you may not be able to reopen it and you should reach out to your professor.  

If you have questions or need assistance, please email tk20@oswego.edu.
2

image3.png
Courses > Coursework > Course Binders > Capstone Teacher Performance As...

CAPSTONE TEACHER PERFORMANCE ASSESSMENT

Capstone Teacher Performance A: Part 1: Knowledge of Learners  Part 2: Planning for Learning Part 3: Reflection on Teaching and Learning

Evaluation,

geaback on Learning Assessment Extensions Feedback

Course Binder Name: Capstone Teacher Performance Assessment
Course(s): Test Course

Section: 80

Assessor(s): Nicole Wise

‘The Capstone Teacher Performance Assessment (TPA) is & multi-measure assessment of your ability to plan, teach, and assess a specific gro
preparing to teach and to engage in critical reflection around teaching and learning. Itis structured in four parts:

o Part1: Knowledge of the Learners

« Part 2: Planning for Learning

« Part3: Reflection on Teaching and Learning

o Part 4 Evidence, Analysis, and Feedback on Learning

Please download the SUNY Oswego Capstone Teacher Performance:

Handbook
Part 1 - Confirmation and Responses
Part 2 - Confirmation and Responses
Part 3 - Confirmation and Responses
Part 4 - Confirmation and Responses
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CAPSTONE TEACHER PERFORMANCE ASSESSMENT

Capstone Teacher Performance Assessment Part 2: Planning for Learning Part 3: Reflection on Teaching and Learning
Part 4: Evaluation, Analysis, and Feedback on Learning ~ Assessment Extensions Feedback
INSTRUCTIONS ATTACHMENT(S):

Part 1: Knowledge of the Learners

TEMPLATE (Copy and Paste the link into a new browser)
https://oswego.tk20.com/campustoolshighered/jsp/k12/common/download jsp7filel

Tbfee4543ed07935182b605306c-68bd

Why is it important for me to know about the learners I will teach?

Teaching and learning are inextricable. Without learners, there s no need for teachers. Therefore, you must be purposeful in
‘coming to know your learners well and taking their backgrounds, their strengths, and their needs into consideration as you make
instructional decisions. Knowledge of learners-collectively and individually-is critical for designing instruction that recognizes,
affirms, and values the learners, maximizes their learning potential, and provides opportunities for equitable learning outcomes.

What steps should I take in preparation for completing Part 1: Knowledge of the Learners?
The following are steps you should take in preparation for completing Part 1:

o select one focus class for all elements of the Capstone TPA. You may seek your host teacher’s recommendation in
making this selection.
o Atthe elementary level, a focus closs may be all learners in your assigned clossroom or an intentional grouping of four or
more learners (e.g, small instructional group).

Capstone TPA: Intro and Part1 Confirmations and
Responses:

ADDITIONAL ATTACHMENTS (OPTIONAL):

Addi

nal Attachment: Select
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CAPSTONE TEACHER PERFORMANCE ASSESSMENT

Capstone Teacher Performance Assessment

Part 4: Evaluation, Analysis, and Feedback on Learning

Assessment

Extensions

Part 2: Planning for Learning

Feedback

Part 3: Reflection on Teaching and Learning

INSTRUCTIONS

Part 1: Knowledge of the Learners

TEMPLATE (Copy and Paste the link into a new browser)
https://oswego.tk20.com/campustoolshighered/jsp/k12/common/download jsp7filel

Tbfee4543ed07935182b605306c-68bd

Why is it important for me to know about the learners I will teach?

Teaching and learning are inextricable. Without learners, there s no need for teachers. Therefore, you must be purposeful in
‘coming to know your learners well and taking their backgrounds, their strengths, and their needs into consideration as you make
instructional decisions. Knowledge of learners-collectively and individually-is critical for designing instruction that recognizes,
affirms, and values the learners, maximizes their learning potential, and provides opportunities for equitable learning outcomes.

What steps should I take in preparation for completing Part 1: Knowledge of the Learners?
The following are steps you should take in preparation for completing Part 1:

o select one focus class for all elements of the Capstone TPA. You may seek your host teacher’s recommendation in
making this selection.
o Atthe elementary level, a focus closs may be all learners in your assigned clossroom or an intentional grouping of four or
more learners (e.g, small instructional group).
o Atthe secondary level, a focus class may be one section of a given course (e.g, 2nd period ~ French 3) or an intentional
grouping of four or more learners (e.g, small instructional group).
« Gather information sbout the learners in your focus class through:

o observations and

teractions with the learners;

ATTACHMENT(S):

Capstone TPA: Intro and Part1 Confirmations and
Responses:

© Capstone TPA: Intro and Part1 Confirmations and
Responses 1
Attached on 09/09/2022 01:36 P11

ADDITIONAL ATTACHMENTS (OPTIONAL):

Addi

nal Attachment: Select




image7.png
APSTONE TEACHER PERFORMANCE ASSESSMENT

Capstone Teacher Performance Assessment Part 1: Know of Learners Part 2: Planning for Learning Part 3: Reflection on Teaching and Learning
Part 4: Evaluation, Analysis, and Feedback on Learning Assessment Extensions Feedback
INSTRUCTIONS ATTACHMENT(S):
Part 1: Knowledge of the Learners Capstone TPA: Intro and Part1 Confirmations and © Capstone TPA: Intro and Part1 Confirmations and
Responses: Responses 1
TEMPLATE (Copy and Paste the link into a new browser) Attached on 09/09/2022 07:36 P

https://oswego.tk20.com/campustoolshigheredjsp/k1 2/common/download jspZfileld=7bfeed543ed07935182b605306c-68bd.

Why is it important for me to know about the learners I will teach? ADDITIONAL ATTACHMENTS (OPTIONAL):
Teaching and learning are inextricable. Without learners, there s no need for teachers. Therefore, you must be purposeful in
‘coming to know your learners well and taking their backgrounds, their strengths, and their needs into consideration as you make
instructional decisions. Knowledge of learners-collectively and individually-is critical for designing instruction that recognizes,
affirms, and values the learners, maximizes their learning potential, and provides opportunities for equitable learning outcomes.

Additional Attachment: Select

What steps should I take in preparation for completing Part 1: Kfjowledge of the Learners?
The following are steps you should take in preparation for completing Part 1:

o select one focus class for all elements of the Capstone TPA. You may seek your host teacher’s recommendation in
making this selection.
o Atthe elementary level, a focus closs may be all learners in your assigned clossroom or an intentional grouping of four or
more learners (e.g, small instructional group).
o Atthe secondary level, a focus class may be one section of a given course (e.g, 2nd period ~ French 3) or an intentional

grouping of four or more learners (e.g, small instructional group).
« Gather information sbout the learners in your focus class through:
© observations and interactions with the learners;
© communication with knowledgeable others (<., host tezcher, school professionals, families);
o reviewing print and online documents and records (e.g. IEPs, 504 plans, assessment data).
« Download and save the Part 1 Confirmation and Responses template to your computer or device.
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