Service Learning Placement Agreement                  
PLEASE COMPLETE THIS FORM AND HAVE IT SIGNED AT YOUR FIRST VISIT WITH THE AGENCY
Community Services ● 145 Marano Campus Center ● Oswego, NY 13126 ● 315-312-5360 ●  www.oswego.edu/commserv
Student Name






Community Site 






Phone







Site Phone  







Local Address  





Site Address  







Email  







Site Supervisor  






Service Learning Course 




Instructor/Advisor  





Class Rank:  
FRESH  SOPH  JR  SR  GRAD

Semester  






I am required to complete __________ hours of service.
My responsibilities and tasks will be (please list): 










Student - I commit to the following:


● To perform my respected duties to the best of my ability.


● To adhere to organizational rules and procedures, including record-keeping requirements and confidentiality of 

  organization and clients.


● To not go beyond the scope of assigned responsibilities, use judgment in refusing risky or inappropriate requests 
  and situations.


● To be open to supervision and feedback which will facilitate service-learning growth.


● To meet time duty commitments or if I cannot attend, to provided adequate notice so that alternative arrangement 
  can be made.



Organization/Placement Site – We commit to the following:


● To provide position descriptions, outlining expectations.


● To provide orientation to the program and appropriate training for the position.


● Have clear risk management and personnel policies and procedures in place, and include these in 


  student training.  We recommend that the community site have volunteer accident and liability coverage.


● To ensure adequate supervision to the student and to provide feedback on performance.

   Student Signature


Date


   Site Supervisor Signature

Date

