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Action Verbs

Action verbs are the first word you see in the descriptive bullets of a résumé
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You can find more action verbs and other tools on Optimal Résumé. Optimal Résumé is a free resource for SUNY

Oswego students!
v Résumé Tips

v Résumé Samples

v Section Examples

v Action Verbs

oswego.optimalresume.com

v Résumé Video Tutorials v Explore Careers

See reverse for more info!

v/ Section Instructions
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You've Created a Résumé... Now What?

All resources are available to SUNY Oswego students for free « oswego.edu/jobsearch
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Optimal Resume offers a wealth of resources on one website. You can create your resume, practice your interviewing skills, generate
a tailored skills section and pull it all together into a professional website!

RESUMES

Browse from a variety of templates or start from scratch
to create a document unique to you. Focus on content and
articulating your value—the program will make formatting
a breeze, so you can focusing on the most important

aspect— matching what you have to what they need!

SKILLS ASSESSMENT

One of the most valuable components of this program! It
will help you describe your experiences (work, volunteer,
academic) within the context of the career field you wish to
enter. Effectively articulating your value is key to your success,
and this is a great start!

Added Benefits

v Submit résumés for review by professionals in Career Services.

v Review the job descriptions of many career fields.
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v Compile specific materials onto a professional website in five minutes!

v Available to Alumni as well

Don’t have an account? Create one!
oswego.optimalresume.com

Lets Put your Résumé to Work!

careershift

job hunting & career management solutions

1% handshake

Finding a job is not a problem! Every day there are hundreds Connect to thousands of employers, internships, and jobs, join
of thousands of opportunities available. This program is by
far the best tool out there for searching for jobs by type,
keywords, geography and more. Create a free account and

be amazed!

on/off campus events, and make your resume public to over
300,00 employers around the world!
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