
Campus Recreation & Fitness  
Graduate Assistant for Club Sports Job Description 

Overview 
The department of Campus Recreation & Fitness exist to provide the campus community with the 
opportunity to engage in activities that support mental, social, and physical well-being. The department 
oversees the operation of four indoor facilities and numerous outdoor recreational locations.  In addition, 
the department facilities numerous programs and events within these locations that support the mission of 
the department, division, and college. The department is operated by four professional staff, five graduate 
assistants and between 80-100 student staff. 
 
Position Responsibilities 
The Graduate Assistant for Intramural Sports will serve as a member of the Campus Recreation & Fitness 
staff and reports to the Associate Director of Campus Recreation & Fitness. The primary function of the 
graduate assistant is in the daily operations of the 25+ Club Sport program 

The Graduate Assistant is also responsible for the following: 

1. Advise clubs in planning, budgeting, and scheduling of their activities and competitions. 
2. Hire, on-board, train and supervise all Club Sports Program Assistants.  
3. Develop leadership training and orientation sessions for club leaders. 
4. Assist clubs with their travel and purchasing paperwork.  
5. Organize, schedule, and direct the sport club meetings.  
6. Orient existing clubs and new clubs with the College policies and procedures.  
7. Assist clubs with running home competitions, tournaments, and events.  
8. Preparing and maintaining facilities for events and competitions.  
9. Assist with the marketing and promotion.  
10. Assist with risk management and complete the semester and annual report. 
11. Assist with the site supervision of Intramural Sports.   

Qualifications 
The successful candidate will present evidence of the following: 

1. Full matriculation into a graduate program at SUNY Oswego.  
2. Experience and interest in the areas of Intramural Sports, Recreation, Club Sports, Athletics, 

Wellness, or Health. 
3. Prior experience as a member or leader of a college student organization is preferred. 
4. Prior experience supervising and training employees is preferred. 
5. Officiating experience is preferred 
6. Event planning, organizing, and evaluation experience is preferred. 
7. Ability to work as an effective member of a professional team. 
8. Organizational and time management skills. 
9. Strong oral and written communication skills 
10. American Red Cross CPR, First Aid, and AED certificate or willingness to obtain the certification 

required. 
 



Terms of Employment 
1. The term of appointment runs from Thursday, August 11, 2022, through Friday, May 12, 2023 

excluding academic recesses.  The Fall start date is August 11, 2022, and Spring start date is 
January 12, 2023.   

2. The Graduate Assistant for Campus Recreation Intramural Sports is expected to work twenty (20) 
hours per week, excluding applicable academic recesses, during the term of 
appointment.  Regular evening and weekend hours are required. This position is contingent on 
final budget approval. This position is 20 hours per week. 

3. During each semester of employment, the graduate assistant must maintain a 3.0 GPA. 
4. The graduate assistant must abide by the rules and regulations of the College and model mutual 

respect and inclusion for all students. 
5. The maximum course-load is nine credit hours per semester. Internships, practicum experience or 

extra classes that requires a substantial time commitment will be reviewed and may not be approved. 
6. Failure to fulfill required job expectations in a satisfactory manner or violation of college policy will be 

grounds for the termination. 
7. The graduate assistant will not be assigned to any duties nor be subject to any terms that are 

inconsistent with the standards set forth by the Graduate Assistant Union (www.gseu.org). 

Remuneration 
Compensation for the 2022-2023 academic year includes $10,000 towards tuition and/or stipend.  This 
position funding is contingent on final budget approval. 

Rights and Privileges 
1. Parking: Graduate Assistants are entitled to receive an employee parking sticker. Graduate 

Assistants do not pay a parking registration fee and they may park in employee parking lots. 
2. College Store: Graduate Assistants are entitled to a 10% discount on textbooks purchased through 

the College Store. 
3. Penfield Library: Graduate Assistants are entitled to an extended time when borrowing books from 

the library. 
4. Sick Leave: Graduate Assistants are entitled to a maximum of five days of sick leave per academic 

year. 
 

To Apply 
Submit letter of application, resume, and contact information of three professional references.  Provide 
your references names, e-mail, phone numbers, and relationship with your reference to 
scott.harrison@oswego.edu, this position is open until filled: 

Scott G. Harrison 
Associate Director of Campus Recreation & Fitness 
Scott.Harrison@oswego.edu 
101 Lee Hall, Oswego, NY  13126 
Phone (315) 312--5609  
GA Rules and Privileges 
*Position pending final budget approval 
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