Oral Presentations of Microbial Interest Topics     Bio310 


Oral presentations provide some unique challenges. Some points to keep in mind as you start to put your talk together.


1.) Ten minutes in NOT a long time. Don’t plan on trying to forge through 30 slides, on the other hand don’t plan on jabbering through two or three (you run the risk of forgetting to mention subjects and failing to get your point across). Shoot for about 8-12 slides (slightly more if they are VERY simple).


2.) KISS  (Keep It Simple Stupid, a rude acronym perhaps but memorable), the less complex a slide is, the more likely your audience is to get the point you’re trying to get across. No more than one simple figure or a half dozen lines of text per slide. Be particularly careful about lifting figures from journals as they tend to be quite complex and will need to be simplified considerably to avoid totally confusing your audience.

3.) Never, ever present a figure you don’t fully understand. Make sure you run a practice talk a few times to be sure you can explain everything you are presenting.

4.) Watch your font type and size. Helvetica and Geneva are good (block forms are easier to read at a distance), Times New Roman and Arial are OK, this is not a good time to experiment with a wispy, neat looking font. Make sure your font is at least 18 point, 20-24 is better. Don’t overlook the usefulness of bolding and underlining. 


5.) If you’re having trouble with wording (in terms of how you want to say things), try writing out what you’re going to say. This can be a very effective tool for looking at what you are saying and playing with ways to make it more concise and more easily understood. You will be allowed to have an outline on note cards, but I DO NOT want to see people just reading off note cards.


6.) A picture is worth a thousand words. Literally in some cases, pictures can rapidly convey information that would otherwise be hard to get across. Pictures and figures are also better at keeping your audience interested (text is BOooRING). Google images is surprisingly good at finding general purpose images, try it. There are plenty of other sites to explore as well.

Powerpoint Presentations


Powerpoint can be a very useful, and frustrating, presentation tool. Like many other general use programs it can do a lot, but it isn’t always obvious how to format and set-up what you want to do. It takes time to get to know the program. If you haven’t worked with powerpoint before try to get a tutorial or a friend who has used it before to show you the ropes. 

