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Faculty Guide for assessing 
Capstone Teacher Performance Assessment (TPA)

How is the Capstone or Pre-Capstone TPA made available in Tk20? 
The assessment is made available to candidates and faculty based on enrollment in specific courses that departments have identified as the course in which the assessment should occur. For example, ADO 420 is the adolescence undergraduate student teaching course where the Capstone TPA will occur.

What is the difference between the Pre-Capstone TPA and the Capstone TPA?
The Pre-Capstone TPA occurs during Methods.  Candidates will have access to the entire assessment, however they will only complete Part 1 and 2 and faculty assess only those rubrics associated with Part 1 and 2.  
The Capstone TPA occurs during student teaching.  Candidates compete all four parts of the assessment, and faculty assess all rubrics. Additionally, for the Capstone TPA faculty will complete a summative evaluation indicating if the candidate has met all the requirements of the assessment. 




Where do I see the Capstone TPA or Pre-Capstone TPA in Tk20?

The assessment will appear in the Courses tab (see below) of your Tk20 account. 

[image: ]
Once clicked on Courses in the side menu your dashboard will open.  The middle section of the screen will change and it will show your dashboard.  The picture below is how the dashboard will look before candidates have uploaded files.  If you hover over the number you will see the candidates who have the assessment.
[bookmark: _GoBack][image: ] 



NOTE: If candidates add or drop the course the associated action will occur.  For example, if a candidate drops the course the assessment will be removed. 




Once candidates have uploaded their documents, how do I see them? 
After candidates have uploaded and submitted the assessment your dashboard will look like the picture below. Notice the bar has turned yellow which indicates the assessment is pending.  
Note: The dashboard will only show the current semester. Therefore, if you are assessing candidates after the semester has ended change the term by choosing the correct semester from the drop-down menu (shown in the red circle).  
[image: ]

To open individual candidate submissions hover over the numerical value (blue circle in the picture above).  This will give you a list of names, click on the name of the candidate you wish to assess.  






What should the binder look like when I open it? 

Individual candidate’s course binders will look like the picture below.  
Left hand side – Candidates work
· Each part has a Tab (red circle indicates Part 1)
· The blue link under name (blue circle) to open the attached files
Right side – Faculty assessment 
· The link for the rubric (yellow circle) is on the right side 
[image: ]





How do I open files candidates have uploaded?

As described above to open the files click the blue link in the binder associated with the section you are assessing.  You will be given two options: 
1) View and Annotate – meaning the file will open in Tk20 and you can view side-by-side with the rubric (it is recommended you choose this option) 
2) Download – meaning the file will downloaded to your computer and you will need to open it in Word or Adobe. 


[image: ] 


How do I complete my ratings? 
As described above open the candidate’s file with the view and annotate option and open the rubric.  Your screen will look like the picture below. 
In the right-hand side of the screen click the radio buttons for ratings of each of the eight rubrics. Comments are optional.
The summative evaluation is required, click yes if the candidate has met the requirements.  If the requirements are unmet, click no and complete the next two questions (plan and due date for revision). 

[image: ]



How do I save and submit my ratings? 
Once you have completed the rubric, go to the bottom and click the “Save and Close” button.  This will bring you back the binder, see picture below of what your dashboard will look like.  

[image: ]


If you are unable to submit?

The eight rubrics along with the summative evaluation are required. If a rating is missing the system will not allow your evaluation to be submitted.  




How do I revoke my rating?

To revoke your ratings, open the candidate’s binder as described above. Open the rubric by clicking the rubric link in the right side of the binder. At the top there will be a button to revoke (see picture below).  Once you have made changes to your ratings save and submit as describe above. 

[image: ]



Please reach out to tk20@oswego.edu if you have questions or need assistance.
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Why is it important for me to know about the learners I will teach?

Teaching and learning are inextricable. Without learners, there is no need for teachers. Therefore, you must be purposeful in coming to know your learners
well and taking their backgrounds, their strengths, and their needs into consideration as you make instructional decisions. Knowledge of fearners-
collectively and individually-is crtical for designing instruction that recognizes, affirms, and volues the learners, maximizes their learning potential, and
‘provides opportunities for equitable learning outcomes.

What steps should I take in preparation for completing Part 1: Knowledge of the Learners?

The following are steps you should take in preparation for completing Part 1:

o select one focus class for all elements of the Capstone TPA. You may seek your host teacher's recommendation in making this selection.
© At the elementary level, a focus closs may be all learners in your assigned classroom or an intentional grouping of four or more learners (e g, small
instructional group)
© At the secondary level, a focus class may be one section of a given course (e.g, 2nd period - French 3) or an intentional grouping of four or more
learners (e.g. small instructional group).

« Gather information sbout the learners in your focus class through:
© observations and interactions with the learners;
© communication with knowledgeable others (<., host tezcher, school professionals, families);
o reviewing print and online documents and records (e g, IEPs, 504 plans, assessment data).

« Download and save the Part 1 Confirmation and Responses template to your computer or device
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