Spring 2008: All Open Positions

	Job Title
	Admissions Tour Guide (VOLUNTEER)

	Department
	Admissions

	Type
	Volunteer

	Positions 
	Several

	Job Description
	Give tours to prospective students and their families, host prospective students overnight, and participate in open houses. There is the possibility of becoming a paid tour guide once the volunteer has become established.

	Position Requirements
	Minimum GPA of 2.5; completion of at least 15 credit hours;good communication skills; trustworthy, dependable.

	Supervisor
	Katie Maxwell    

	Location
	229  Sheldon Hall 

	Phone
	2250

	E-Mail
	

	Last Update
	December, 2007


	Job Title
	Counselor  

	Department
	Liberty Partnership        

	Type
	Liberty grant funding

	Positions 
	5

	Job Description
	Provide educational, counseling, advocacy, tutoring and support services to students; provide workforce and postsecondary education preparation; develop and implement programs which provide educational, recreational, cultural enrichment and community service activities; maintenance of accurate statistics; attendance at professional and parent meetings

	Position Requirements
	Completion of at least 30 hours of grad counseling coursework including Practicum in Counseling; experience in MS Word and Excel

	Supervisor
	Shelley Rahn/Shari Purtell

	Location
	257 Rich  Hall

	Phone
	312-2121

	E-Mail
	

	Last Update
	December 2007


	Job Title
	Tutor      

	Department
	Liberty Partnership        

	Type
	Liberty Grant Funding/ FWS

	Positions 
	10

	Job Description
	Provide individual and small group academic assistance to middle and/or high school students; collect appropriate data as required by the Liberty Partnership Program.  Tutors must have their own transportation.  Tutors must commit to one full semester of tutoring.

	Position Requirements
	

	Supervisor
	Shari Purtell/Shelley Rahn

	Location
	257 Rich Hall  

	Phone
	312-2121

	E-Mail
	

	Last Update
	December 2007


	Job Title
	Tutors                       

	Department
	Office of Learning Support

	Type
	FWS

	Positions 
	80

	Job Description
	Assist undergraduate students in various subject areas.                                                                                                               

	Position Requirements
	Minimum 2.5 GPA, minimum of B grade in any course tutored or appropriate background, faculty recommendation, mandatory attendance at training

	Supervisor
	Lesley Wallace

	Location
	106 Poucher Hall

	Phone
	2571

	E-Mail
	

	Last Update
	January 2008 
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