National Advertising for Tenure Track Positions 
Guidelines for Search Committees
1. With the Request to Fill, please submit two versions of the ad for approval.
a. A complete job ad to be posted on the Oswego website (www.oswego.edu/about/jobs) and to be used for mailings or when cost is not an issue.  This ad will include background information on Oswego and the program, a job description and responsibilities, required qualifications including one related to preparing students for multicultural/global communities, and other application information.

b. A short, less costly ad suitable for placement in more costly journals that will refer potential candidates to our website (www.oswego.edu/about/jobs) and/or contact person for the complete job ad.

2. Budgets for advertising:

a. Human Resources will pay for the block ad in the Chronicle to be submitted at the end of October.

b. Departments should pay for at least one ad in a professional journal or newsletter and will work with Human Resources to get the ad posted by the appropriate deadline.

c. Provost’s Office will pay for announcements of the positions in appropriate journals that will help attract a diverse pool.

3. Advertising efforts should include:

a. Ads in appropriate journals

b. Use of listservs

c. Mailings to institutions serving a diverse student body

d. Contacts at conferences

e. Mailings to minority caucuses of professional associations

f. Personal contacts with colleagues at other institutions

4. As you are completing question 10 on the Request to Fill form, please state:  The Search Committee members will identify potential candidates from underrepresented group data bases and other sources.  In addition to journal, web, and listserv advertising, they will use targeted mailings, personal phone calls to colleagues for recommendations and other best practices for developing a diverse pool.
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