Sabbatical Application Cover Sheet
Directions for preparing a sabbatical proposal are printed on the reverse side of this form.

This form is available for download at http://www.oswego.edu/administration/provost/forms.html        Revised 9-29-09
Date:___________

Name:____________________________________________ Rank:_________________

Dept.:____________________________________________ Appt. Date:_____________

Previous leaves:
Type:





Date:

_____________________________


____________




_____________________________


____________




_____________________________


____________

Proposed Leave: 
_____ Fall semester;   _____ Spring semester;  _____ Full Year

Project Title: _____________________________________________________________

Project summary (no more than 50 words):

I agree to abide by the policies of the SUNY Board of Trustees and SUNY Oswego (link from: http://www.oswego.edu/administration/provost/policies.htm), including returning to campus for one year following my sabbatical and submitting a report of my accomplishments by the end of the first semester of my return.

Applicant signature __________________________________________ Date _________

Department Chair Recommendation:
_______ support;  _______ deny; _______priority.
Please forward proposal with sabbatical request; must attach a brief description of how applicant's duties (teaching, advising, service, etc.) will be covered.

Dept. Chairperson's signature
_________________________________  Date _________

Dean's Recommendation: _______support;  _______deny; _______priority.
Dean's signature ____________________________________________ Date _________

Final Recommendation:

Provost's signature ___________________________________________Date ________

Sabbatical Proposal Directions, 2009
Revised 9-29-09
Proposal Format: A sabbatical proposal is similar to a grant proposal.  To be eligible for consideration, please address the following categories in no more than three (3) pages:

1) A clear description of your goals for the sabbatical, including some reflections on the significance of the work you will do;

2) A discussion of the ways in which the sabbatical will contribute to your effectiveness as a teacher and scholar in relationship to the future of your career; 
3) A discussion of the ways in which the work of your sabbatical will contribute to department/college/university/mission and strategic goals;

4) A proposed timeline of activities, showing how the time is needed and will be used.

Be sure to attach the cover page with your signature and submit it to your department chairperson by the announced deadline in the department.  Proposals are due in the dean’s office on December 1.
Proposal Evaluation: Proposals will be evaluated and prioritized for funding based on the following considerations:

· Clarity and significance of the sabbatical goals;

· Contribution to one's own career development;

· Contribution to the mission and strategic goals of the department/college/university;

· Appropriate planning for project(s) completion;

In addition, some preference will be given to applications from those faculty members who had developed proposals last year and to those who request full-year sabbaticals.  As always, sabbaticals are granted based on availability of funding.

If you have questions about these expectations, please contact your dean.
