Registering for Classes
Connect to MYOSWEGO (http://myoswego.oswego.edu)
· Click Sign In 

· User ID# (9-digit number beginning with 8) 

· Your PIN - 6-digit number 
· If you put in an invalid userID or PIN you will receive the following message:  “Authorization Failure – Invalid UserID or PIN”
· If the problem continues after several attempts, click on forgot my pin and answer question.  You will need to put in a new PIN at this point.  If you still can’t log in contact the registrars office x2136.
Prior to Registration
Select REGISTRATION from the main menu.
Select  CHECK REGISTRATION STATUS
· Check your eligibility status to make sure you know when you are eligible to register.  This is based on the number of credits you have completed so far.  The semester you are currently in does not count. 
Select VIEW HOLDS
· Check to make sure you don’t have any Holds.  If you do take care of them prior to your registration time.
To Search for Classes and Register

Select REGISTRATION from the main menu.
Select ADD/DROP COURSES option from the Registration Menu 
Click Select Term.

· From the drop down menu select the term you are registering for and Click “Submit Term”
· If you have already chosen the courses and you have the CRNs

· Enter the CRNs in the table that is below the student’s list of courses.

· Click the Submit Changes button.

· If you do not know your CRNs:

· Click the Class Search button at the bottom of the table.  This will take you to a course search engine.  

· Select a department and/or any other search criteria you wish.

· You can search by an Attribute to find courses that meet requirements such as a specific Gen Ed, instructor, time, Hart Hall course.  Always start a new search to clear old choices

· Click Find Classes.    

· All classes that fit the search criteria will then be listed on the screen.

· Courses may have special reserves or need special approval.  If you click on the CRN, you can see what reserves are on each course.  If you click on the course number you will see a description of the course and the prerequisites
· On the far left side is a small column.  If there is a “C” in that column that section of the course is closed or has specific reserves that the student is not eligible for. 

· Note:
Reserved courses will not show up as closed under “course availability.”  You must be logged into myOswego.

· Click the check box of the section you want to register for.

· Scroll to the bottom of the page and click Register.
Double-check the schedule
· If a course is not included in the listed courses, then there is a registration error.

· Registration errors are listed between your current schedule and the CRN request table. Scroll down and Check for any registration errors.

· An Error message explanation and solution sheet is attached, please refer to it if you are unsure of what an error means or how to proceed.

· You can also return to the Registration menu and click the “Student Schedule by Day & Time” to double check your schedule (you will need to change the week to a week next semester).

	ERROR MESSAGE
	What it means…
	What to do about it…

	Duplicate Course
	You have already registered for a course with the same number, or you just dropped one.
	Double-check the course schedule and if the course is not listed call the Registration Hotline.

	Link Error: 
	You are trying to register for a class that has a linked section (i.e. a lecture with a lab, discussion or recitation) 
	The lecture and lab (or appropriately linked section) must be requested at the same time.  So both CRNs must be in the table when you click submit changes or both courses must be checked when you click register from the class search.

	CORQ_
	You are trying to register for a class that has a corequisite course(s). All coreq courses must be taken in the same semester.
	Coreqs must be requested at the same time. To do this place the CRN you originally requested and the CRN(s) that is the coreq (indicated in the shaded area) in the Add class table and submit changes.

	Max Hours Exceeded
	You are trying to register for more than your approved hours.
	In general, students cannot take over 17 hours.  If you are being limited to less.  Call the registration hotline and ask us to increase your hours.

	Time conflict with CRN
	This indicates that two courses are in time conflict.  The one listed in the error section and the CRN designated in the shaded area.
	Pick a new section of one of the courses that is not in conflict or select a different course completely.

	Approval (instructor, OLS, Chair, etc.)
	There is special approval on this course
	You must obtain the appropriate signature on an add form if you think you meet the requirements

	Closed Section
	Section is closed
	Select another section of the course

	Reserved Closed
	Section only has reserved seats designated for special programs
	Instructor permission is needed to register. 

	Major Restriction
	The course has a restriction that limits registration to students with that major.
	Contact the major department for approval

	College Restriction
	The course has a restriction that limits registration to students in that college.
	Contact the major department for approval

	Level Restriction
	The course has a level restriction (for example: undergraduate or graduate) restriction.
	Contact registrar’s if you think you meet the requirement

	Class Restriction
	The course has a class restriction (for example: senior standing).
	Contact registrar’s if you think you meet the requirement.

	CRN does not Exist
	The CRN is not valid for the semester
	Do a class search and select a course with the check boxes.


