Getting Started with Ingeniux (Version 7)
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Log in at: M
‘ Tip: User Name = LakerNetID
http://cms.oswego.edu or

http://www.oswego.edu/cms

(use Firefox or IE on a PC; Firefox

. Ingeniux CMS Login
or Safari on a Mac)

User Mame: |

Servers X Hoi

[1 Remember me naxt tme.

XML files are created and edited on
Ingeniux’s Design Time Server (staging
server in old CMS).

__Legn |

Then they are converted to HTML files

by Ingeniux and published to the Run
Time Server® (our web server here at SUNY Oswego).

As of 5/27/11, publishing occurs on the hour, daily, from 6 am through 7 pm There is an additional
publish at 9 pm each evening. The full process takes about 50 minutes to complete.

! See the glossary on pages 17 and 18
2 Temporary publishing times beginning 5/15/12: 6, 8, 10, 12, 2, 4, 6 and 9 pm
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Wizards for creating new content

[ Create a Web Page

% Create an Alt Left Nav

Component

&% Create a Right Column

Component

Content checked out te me
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me Test Author

A ——

Drag and Drop pages here

Content recantly viewad

A training2

3 academics
3 psychology
3 anthropology

3 accountingfinancelaw

i newsite B vi

< . A view

£ traiming2 3 newsite
Dashboard

This is the screen you see when
clicking on the Dashboard icon

on the top left.

Sign-Out | Language =

fow = | B Refresh = Preview |

Heip - | R

T Assels

List of users currently logged in

Test Author
Asgicned Pages:2
Lastlogin:1/12/11 13:31 PM

ST @)

Publishing Targets

Oswego Production
Bagss Published: 101
Publishes:1/10/11 10:10 aM

Oswego Test Igx Docs

Pages Fublizhed:0

Published:10/13/10 12:09 &AM

& Open Publish Monitor

ez

Content Store

Server Varsion 7.0.52
Site Version 7.0.52
Current Pages 4061
Total Users 291

1. New—Lists wizards for creating new content

2. In Progress—Displays pages currently checked out to the person who logged in. Checking files in
is important. Check here before you close your browser to be sure all files have been checked in.

3. Favorites—Allows the user to create links to pages in the tree for ease of access. Drag and drop a
page from the site tree for easy access to your site.

N o g &

acCCess.

Active Users—Shows all current users

Getting Started with Ingeniux (Vrs. 7)

Recently Visited—L.ists pages or components recently viewed

Publish Status—Shows when the site was last published

Page 2

CMS Statistics— Displays version of the software, total number of pages and number of users with
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Create a New File

student
During this session we will create a file in the practice = tickets
area of the design-time server. = undergradapply
1. Inthe site tree, click on the practice folder to select it. (It’s =) gradapply
.. story
at the bottom of the tree under training) = possibility
¥

organizations
alumni_and_friends
visitors_community_a
parents
faculty_and_staff
suny_oswego_studen
E prospective_students

2. Click on the New button at the top of the page.
3. Choose Page.

webcam
Marne: | | =3
(= sitermap
training
Select Rule; iCreate a Web Page v| E CM5_calendar

Components

Ei CM5_Tips
Cancel = videos
forms

: Embed a Spreadst
Ei compass_test?
training companent

4. Name the page.
Use a relevant name, l.e., ‘Biology Staff Directory’ or
‘about economics.’ EE
Do not use special characters. -z dey
You may use _ or - in the flle name. User Components
= Admin Components

5. The Select Rule should be ‘Create a Web Page’
6. Click Create

7. Click on a file to choose the location. The new node will be created under the file you
choose. (You may need to click on the plus sign to see your site.)

8. Click OK.

9. Fill in the required fields: (see figure on next page)
e Title
e Abstract
e Header

On the next page we will review the parts of a page. — >
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Site Tree/Interface

} Ingeniux CMS Welcome Test Author | Sign-Out | Language = | Help = |
Dashboard IR New - B 5o | B Checkin B Rename BN assignTo B caiinconvonoon = | B Retresh = Preview | 7 Assets
4 Site /5 Edit Form sl Page View <% Calegorize i3 History | Validate 508 = Analytics
[=l-528 Content Store ~ -
I Dswega Page Properties
[ e training W. Page Mame: training2 Schema: Detail Page
+- ) newsite =] ID: y8931 & Assigned To:  Test Author e
[s- [ view
+- | AcademicLandingPe L Title

%[5 about e |
=7 admissions | |EMS Training ?

[+~ academics "
4 Abstract

<~ - administration -l
w1 alumni | :C\15 Traming | &
- cts

¥ [ emerit % Header

+- = extended_learning =
[+ [ giving | |CMS Traming Pk

[+ [ student :
T tickets 4% Sub Header

; -[ undergradapply | — @ 2 |
[+ [ gradapply - -

+ % story % Body Copy

+- . possibility R |

+- [ myoswego 2w X Gy A G O | | EEB IS = BT~ |

[+~ alumni_and_friends n I A |
_and_| G — o @ o E. ] | |34 80

wisitnre s rumenn
B I U & x' X. || -Shles-» | - Fomal-- V"--Fnr&lami_l.l— " _--lesiae--V]-I"

Site Tree
or i
ni

Navigation
Pane

T

- B zr_dev

—- 9 User Components ™
»

Sal Assignments
= Apps
Sl Search

# . Administration n piece (PDF). It is available on Google docs or on our website. In addition, Google W

Required items must have a value in order to check the node in.

8. ID (also called XID- each component, page or folder has a unique number
9. Title — required.

10. Abstract — required. Use a sentence or two to explain what the page contains. Used by search
engines.

11. Header — required
12. Sub Header
13. Body Copy
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Tip: Don't know what a
particular item is for? Hov-
er over the question mark.

Components for Your Page

Right column: contains two grouped items.

You may need to click on the arrow to expand this.

i Right Column

rouped Items

w Right Column Components

Click arrow to expand/collapse List Element: a A

List Ttems

5% Component
‘ A B S i E +

| Pick || GoTo || Clear |

E_:?x‘ Right Column Images
Click arrow to expand/collapse List Element: a

List Ttems

E:I RightColumnImage

Image: | | Browse | -
Alt Text: | |
Layout : Spacing Size
Alignment: | . ¥ "HSpace: Width: |1&0
Border; | VSpace: | | Height: | | ik

Additional component documentation is
at http://www.oswego.edu/Documents/
training/Components.pdf

1. Right column Components:
A. List items: Click and drag the right column component here (directions on page 13)
B. Right column images. After images are uploaded, browse for them here. (directions

on page 11). Be sure to add Alt text
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Components on a Page, continued

Page Layout, Sitemap SEO Items and Layout

@ Page Layout Options

Click arrow to expand/collapse Group Element: =

Grouped Items .
These toggles are only used when you need a wide page

¥/ CompressHeader — such as for a large data table.
| Click to enable: [

Compress Header: This removes the top header and left
nav. Check this if you need extra space on a page.

vﬂ RemoveNav

RemoveNav: This removes the left navigation.

CL ]

Click to enable: L]

|E5| Banner

Image: | || Browse | = 2

E’ Sitemap SEO Items

Click arrow to expand/collapse Group Element: &

Grouped Items

™ Keywords Keywords: Enter relevant key words, separated

= by commas
ll | 2|
'ﬂ Priority @
| Select ore: | 0.5 ¥ ‘ Tip: ! |
' Only administrators should N
.ﬂ ChangeFreq mod.lfy‘these two items:
= : Priority =
| Select one: | yearly | ChangeFreq J |
'-f._":’.' Layout
T |
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Accessibility:

2 minute video - The students in the following video
share some of their experiences with the web and accessi-
bility.
http://www.webaim.org/media/common/video/k12.asx

Here are some things we can do to make our web pages
more easily accessible for handicapped users.

1.

Alt tags for Images: When inserting an image you
fill in a description that communicates the purpose of
the graphic, not its appearance.

Use the ‘Format’ drop-down in the XHTML Editor.
l.e., Headingl — These head tags are interpreted by
screen readers.

Tables — Screen readers need to have a description of
what is displayed in a table when used to display da-
ta.

See: http://webaim.org/techniques/tables/

PDFs: Word 2007 files can be made into accessible
PDF files. Documentation is at:
http://www.oswego.edu/training/
AccessiblePDFfromWord.pdf

Forms: Ensure that every form element (text field,

checkbox, dropdown list, etc.) has a label and make
sure that label is associated to the correct form ele-

ment using the <label> tag.

Multi-media: Provide a textual equivalent for any
non-text element on a page, l.e., Flash.

More information on accessibility:

New York State Office for Technology:
http://www.oft.state.ny.us/policy/s04-001/index.htm

WebAim: www.webaim.org

Getting Started with Ingeniux (Vrs. 7) Page 7
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Editing the Body Copy of a File
First, check the file out. To find out what an icon is for, hover over to see the tool tip.
For detailed information on this XHTML editor, log into Ingeniux and go to: http://

cms.oswego.edu/help/ClientHTMLHelp/Universal_Client_Table_of Contents/(X)
HTML_Editor_ Summary.asp

Y
LﬂBudeupy

& da B G | |2 |B 2O |EEEE|ex|EEE- - d@T-2
- Fomat - (o] 138 [ |== 2 (9] | ) (5] | o7 o = o [

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Nam nibh. Nunc varius facilisis eros. Sed erat. Inin
velit quis arcu ornare laoreet. Curabitur adipiscing luctus massa. Integer ut purus ac augue commaodo

commeodo. Nunc nec mi eu justo tempor consectetuer. Etiam vitae nisl. In dignissim lacus ut ante. Cras elit

- orientation L Body Copy

=

career Zowm gy Sy (T (5 U | |

Linking to an
Internal Page

First Way: =, . _=
Y & faq wHLe—qF@cod| 0 |
1. Select the words for | first_year :
your link ~ health B 7 U # x° X, | -Siyles- w || - Formi

2. Navigate i the tree 5 ving ;
to the file yoowant = ﬂrgénlza_ ions
to link to. | residential
. N - gernvices
3. Click, hold down N — i
and drag the file _ sitemap
name over your B acniages

highlighted link

: extended_
In this example, the file - harthall
being edited is named 4 122_clone

PatMacNeill.

The file we are linking
to is named forms.

| User Components ™
| Admin Components \Famrit&a:—f‘.owz B viser to create links to
- fraining

pages or COMprnents

| training componen
Active Users-Shows all current users

- sample_form 3
2nd Way: — g s T — .
d Way - forms 6. Publish Status-Shows when the site was las
1. Select the words ] Local Nav Only _ 7. CMS Statistics- Displays version of the softy
2. Click on the chain i el and fogl
icon .| CreateFilesHere asfdilkjdlfidl;jkl;fdjla;sdj asdl; fiasdl;©
- Blissert
3. Choose the Internal S bouffard s {dff A
. "AC i W3 "3 B
radio button 1] Eamte b
(3 newnewnew
4. Enter the XID & Berry Path: ol »

Click insert (5 vanburen

—E.?? Right Column
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Editing a File, continued

Linking to a Document

1.
2.

o Uk~ W

9.

Check the node out

In the body copy, select words or image
for the link

Click on the chain icon
If an old link is there, delete
Click on document radio button

Browse for the file

- it will be in Documents/name of your
account

- you will need to click on the plus signs
to see folders and contents of folders
Click on the folder. At this point you can
upload a document if you wish.

If the document is already uploaded, se-
lect the file, click OK

Click Insert

Insert an Image

1.
2.

Click where you want to place the image.
Click on the image icon (it looks like a
tree).

Click on the browse button (just to the
right of the image URL area)

In the dialog box, click on the plus sign
beside the Images folder

Navigate to your account’s folder, l.e.,
practice

Editing Tips:

After edits are finished be sure to save and check
the node back in.

To close up spaces between paragraphs, use a soft
return (Shift + Enter)

If you copy and paste from Word, be sure to use
the button 'Paste from Word' or 'Paste as Text'.

Aligning cell contents in a Table:
Use this code in the HTML body copy:

<style type="text/css"><!--
td{ vertical-align:text-top;
} --></style>

If you have a file checked out but cannot click in
the editing area, try clicking on another file in the
tree. Then, click back in your file's editing area.

If you know the XID number of a file, you can
search for it in the Go To box (at the top).

Depending on the browser, XID numbers will show
up as tool tips when hovering over the file name in
the tree.

More tips at :
http://www.oswego.edu/training/CMS_Tips.html

6. Click on OK
Enter an image description Ciaral propetins
8. Click on insert 3 Rove E]

—sllpadding 2 Callspacn

General Advanmced

~

alignmant

Tables

1. Click where you want to insert the table. <200 e ~

2. Inthe dialog box, enter the # of columns s s e
and rows.

3. Use the recommended settings shown for
the rest and click insert.

4. To edit these settings, right-click inside
the table and choose table properties.

wWidth :..::i Haight

I Lnsert I [ Cancel ]
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Editing a File, continued

Edit in Page View Mode

In Version 7 you can edit the Head, Sub head and body text of page while in Page View mode.
1. Click on the Page View tab

2. Then click on edit \

S Page view N < Categoriz ¥0 Hi

;3 Zwn X DAEE 9 | EEB(EE=E HP-
@ I_l “ﬁ*ﬁ!—ﬂ|“ﬂﬁ|_l_f|:":._:"|"| '-'I JI|J__-|

B 7 U & x' x, |[-Gtyes -~ [Headng 3 o |- Fork famiy w0 || - Fork size —w | <

OSWEGS

STATE UNIVERSITY OFE-NEN FORE

Home | Tranmngd | Machied | achied | Machen

Pat's testing version 7

- MOTCT

. ‘eate an ipdex.html or pavigationiocal.ntmi file

_ el to-matically.
iPublishing will happen three times 3 day-i0 am, 2 pm 5 pon i vou have an
mergency that needs to be pushed forward in the workilow, email

fwehmaster(@oswego.edu, Images, Word docs, PDFs, media files, etc. are uploaded to
he Ingeasdiasd asd fasd asd niux server via the Asset manager. They are copied to
jour web server during the pubiishing process. Terminelogy 15 not the same betwesn i
vstems. For example, In Omnillpdate servers are called staging (the OT server) and
Ipreductien (our web sarver). Inganiuy uses the terme De-sipn Time Sarver and Run
[Time Server, respectively. For that reason, we have compiled a

Getting Started with Ingeniux (Vrs. 7) Page 10 Rev. 2/17/12



Editing a File, continued

Insert Right Column Image (not component)

In the Right Column area, below the body copy, click on browse.
In the dialog box, click on the plus sign beside the Images folder
Navigate to your account’s folder, I.e., training

Choose the image file and click OK.

Add the alt text (if you don’t see this, click on the arrow to expand)
To add another image, click on the plus sign.

ok wdE

Navigation

The left navigation is automatically created by the CMS.

Names of links in the left navigation will be what you type in the Title area. The Title will also
show in the top of the browser. When you first create the file, the Title and file name will be the

same. You may change either one.
In the screen snapshots below, the file name and Title are different.

1 Ingemux CMS

4 Site

+- | possibility

- myoswego

T_ alumni_and_friends

- sUNy_oswego =

: prospective_ | |CM§Trair‘|ing

| sitemap ;

| harthall '™ Abstract [REQ)

g
t |C0r'|ter|t Managemsg

| CMStips

ITREMS Training

STATE U

left navigation

Browser view of

Ingeniux tips

How to Create Forms an Laker

Apps

CWS TrainingCalendar

i forms % Header [REOL
K] CMS_calendart & o el
teminina somoanant I | CMS Training

- &srsignmgn_ts

' Sub Header
oy ol

Apps

C

Search

£ i D

Administration

Getting Started with Ingeniux (Vrs. 7) Page 11
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") SUNY OswegoC Ingeniux Tips)- Mozilla Firefox

File Edit Wew History Bookmarks Tools Help

Navigation — continued

The Title shows at the very top of the
browser window. It is pre-pended by
‘SUNY Oswego.’

|| Accessibility || Ingeniux = SUMY Oswegu Mail . Welcome to Fac

T SUNY Oswego - Ingeniux Tips

The file name will show in the bread-
crumb links on ) A\

Q)
»
=

STATE UNIVERSITY O

lcws Training Home _rainin

CMS Training Calendar IngEHIUK Tip,

Ingeniux Tips

Tip: You cannot insert images or links to other
files (l.e., Word, PDF) into the left navigation.
Navigation is created from the file structure of
your site.

Tabs Defined

T Asset

= EditForm | (= Page View JHistory | gZ|Analtics | /| Validate 508

i At 0 Wil

Edit Form—Edit the title, description, headers and copy of the page; add/remove components.

Page View—A preview of what the page will look like on the web server. Can edit headers and body
copy only in this view.

History—Identifies who has edited the page with dates and the ability to revert to a previous version.
Analytics—Number of page views from Google Analytics. You can select the time period.

Validate 508 —Tests your page for accessibility (not entirely accurate, use cynthiasays.com instead).
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More on Components:

When each account is created, two optional components are added; Alternate Navigation Com-
ponent and Right Column Component. Too see them, you may need to expand the area. Click
on the arrow.

Alternate Navigation Items:

This component creates navigation for just the files in your account, not the full menu of the Yop
-level area.

To utilize this, scroll down to the Alternate Nav Items area

Click and drag the component to the first space in the Alternate Nav field. The field will turn
orange around the edge.

2|2 training \ 7
|=) Local Mav and Right Col . Right Column
=4 Local Mav Only E?‘ g
* ._“] ‘ Click arrow to expand/collapse Group Element: * 2 ‘
|= Full Left Menu
=] Local Mav-rt colmn-map component w Alternate Navigation Items
| Header Compressed
= -3 1L ) Click arrow to expand/collapse Group Element:
m%eﬂ Click , hoyy dIt
- ? 4 & ouped Ttems
% training left nav \_ O'rag % ANermaid Bay
_¢ training right column .‘J}
¢ training home map | |Click the Pick button to select a component. || Pick
3] myoswego
“lirami A FBriamda
After you let go of the mouse, the name of the component will appear as indicated below.
'.'f-j? Alternate Nav
‘ ltraining leftnav " || Pick || GoTo || Clear 2
IX-ICIQ-I-I| {XiErof thecomponent}
Right Column Component: Tip:

Click and drag the right column component in your account to

the blank area. Don’t use the ‘Pick’ button

to choose a component.
There are thousands in the
system. Instead use the
First upload the image to your account’s image area click and drag method illus-
(directions on page 14). trated.

Right Column Image:

In the component, browse for the image file, then click OK.
Be sure to add alt text.

Component documentation is located here:
http://www.oswego.edu/Documents/training/Components.pdf
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Manage Assets

Upload an image file (the file should be sized first)

1. On the top menu click Assets

2. Click on the plus sign beside the Images folder
3. NaVigate to L™ g It e S 8 T
your account’s X Manage accets
folder, l.e.,
practice e
g . * Upload File
4. Browse tothe - = —_—
- - [T ©° ! Browse |
Image flle Y [dF ::' eate Component ___S-.'ulé Imags
your PC to up- B ' v § o |
load B - m— a
Click Open B~ 1\%
Click Upload B~ i Tip: Images should be sized
Click Close D tye prior to uploading.
j a Recommended sizes are:
+HT) Schemas
S Fihecen v Right column: max 160 —170 px
£ - width
Body Copy area.: max 500 px ose
width |

Upload a document (PDF, Word, PPT, etc.)
On the top menu click Assets

Navigate to your account’s folder, 1.e., training
Browse to the document file to upload

Click Open

Click Upload

Click Close

N o g bk~ DR

Getting Started with Ingeniux (Vrs. 7) Page 14

See documentation at:
http://www.oswego.edu/
Documents/training/Images.pdf

Click on the plus sign beside the Documents folder
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Checking In/Out

You must check a file out before editing. After editing, be sure to check the file in in case
someone else in your account wants to edit the file. In addition, it will not publish if checked-

out.

To see the files checked out to you, click on the Dashboard. The list is in the lower left under
‘In Progress.”.

Duplicating a Page

Right click on the page.
Choose “copy’

Right click on the parent page
Choose “paste’

Be sure to modify the file name,

title, etc.

Mark for Publishing

Right click on the file name
in the navigation pane.
Choose “‘Mark for publish’
Leave the file marked for
publishing

HTML files are created and
copied to the web server
As of 5/27/11, publishing
occurs on the hour, daily,
from 6 am through 7 pm. The
full process takes about 50
minutes to complete.

The whole site is published
at 9 pm every day.

5

Tip: Choose a page that has no children as
the system will replicate that node and every-
thing under it.

©

Tip: Bold names mean nodes are marked for pub-
lishing. The system only publishes files that have
been modified since the last publish and are
checked in.

Always leave nodes marked for publish.

Why?

-- During the publishing process, any files un-
marked for publish will be deleted from the Run
-time server. The files will remain in Ingeniux
and can be marked to publish at time of the next
publish.

What if you are working on a page and it's not
ready to publish?

-- Leave the page checked-out and the system
will not publish it. Be sure to leave it marked

Make sure you you check pages in or they will not publish.

Getting Started with Ingeniux (Vrs. 7)

Page 15
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Appendix 1

Supported Client Browser/Operating System Combinations

Ingeniux version 7
From Ingeniux - July, 2011

Universal Client - for editors and authors:

Windows XP:
Internet Explorer 6
Internet Explorer 7
Internet Explorer 8
Firefox 3.0
Firefox 3.5
Firefox 3.6

Safari 3.2

Safari 4

Chrome 4

Windows Vista:
Internet Explorer 7
Internet Explorer 8
Firefox 3.0
Firefox 3.5
Firefox 3.6

Safari 3.2

Safari 4

Chrome 4

SUNY Oswego

Mac OS X:
Safari 3.2
Safari 4
Firefox 3.0
Firefox 3.5
Firefox 3.6

log in address:

http://cms.oswego.edu/oswego or http://www.oswego.edu/cms

K

Tip: We’re Never Really Finished

Remember that web content is like food: It can get stale if left sitting
for too long. Publishing web pages is not an end, but a beginning. You
may want to set up a calendar where you, or a student worker, would
go through your pages to assure your content is up-to-date. Are there
dates that have passed? Contacts listed who are no longer in your
office? Do the links still work? That way you can both best communi-
cate with your audiences and help your users find what you want.

... Tim Nekritz
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Glossary

Ancestor

Ancestor Navigation
Assets

Assign To
Assignment List
Attributes

Check-In
Check-out
Child

Child Navigation
Component

Content Store
Dashboard
Design Time Server

Edit Pane

Mark for Publish

Navigation
Navigation Pane

Node
Page Creation Rule

Page Types
Parent

Permissions

Preview

Getting Started with Ingeniux (Vrs. 7)

refers to page(s) existing on levels higher than the currently selected page in
the Site tree.

navigation(s) referencing nodes one level and above the current page.

user can upload documents, images, media, or other binaries into Ingeniux
administrative function that assigns the selected page to another user.
provides a list of pages currently assigned to the logged in user.

additional data contained within element tags which describe the element it is
associated with.

process of submitting changes to the CMS, prior to publishing a page.
process of requesting permission to make changes to a page.

refers to page(s) existing one level below the currently selected page in the Site
tree.

navigation(s) referencing nodes below the current page.

contains content that can be reused in multiple pages of the site. Created by
administrators.

set of xml pages that make up the site is collectively referred to as the content
store. It is also called the Navigation Pane and Site Tree

Gives a brief snapshot of information including quick links, files checked out
to you and files you have recently visited.

Ingeniux server used by editors to build, manage, and publish content. (Also
known as the Development Server.)

displays selected page in Site Tree and provides the interface for editing the
currently selected page if a given page is checked out and it is assigned to the
user or the user that has administrative rights to the page.

marks a selected page for publish; pages marked for publish are published on
the next full publish.

part of a page that provides a link to another resource.

also called the Site Tree. Logical representation of how pages are organized
into ancestors, siblings, and children.

file, component or folder

rule specifying a page template used to create a new page as well as specify the
location within the site tree the new page is created. Page Creations are used in
conjunction with workflow to simplify the creation and management of con-
tent.

specifies a particular page template to use when creating a new page.

refers to page(s) existing one level above the currently selected page in the Site
Tree.

refers to the functions a given User Group is able to perform, i.e. see site tree,
delete pages, create pages, etc.

applies specified style sheet to the current selected page to provide a view of
what the page will look like on the run time server.
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Publish

Recycle Bin
Replication

Revert (to Prior Version)

Rollback

Run Time Server
Sibling

Sibling Navigation
Site Tree

Start Page

Unmark for Publish
Upload

User Groups
Users

Validate 408
Versioning

Workflow
Work state

XID
XML files

XSLT
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initiates the processing of a page by Ingeniux CMS in order to ready the page
for posting to the live, world-facing site.

stores deleted pages. Pages can be restored by administrators.

process of copying published pages from the Design-time to the run-time serv-
er.

action to restore a previous version of a page via the History Tab and the
Versioning functionality.

action to rollback to the currently checked in version of the page there by delet-
ing any changes made since the last check in.

Our server here at SUNY Oswego. It serves content that has been published by
the design time site. (Also known as the Production Server)

refers to page(s) existing on the same level as the currently selected page in the
Site Tree.

design time directory from which Peer Sync replicates content to a run time
site (Target directory).

logical representation of how pages are organized into ancestors, siblings, and
children.

attribute of an ancestor navigation element which indicates the highest level
node to pull into the navigation; navigation stops one page below the page
specified.

unmarks a selected page for publish preventing this page from being published.

function that allows the user to load documents, images, media, or other bina-
ries onto the design-time server (use Asset button to upload).

divide users into logical groups to which permissions are assigned.

account with access to the Ingeniux system; must be a member of a user group
to be able to perform any functions.

shows if the page is accessible

provides the storage of up to a predefined number of previously checked in
versions of a given page.

provides an automated mechanism for moving content through the Ingeniux
system. A workflow process is defined by a sequence of work states that a page
must move through as work is completed.

the location of a given page within a workflow.
Each component, file and folder in the system has a number.

utilize tags to logically structure content. This document does not contain any
formatting information.

style sheet language used to format an XML document.
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