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Orientation

Introduction to Handbook

This handbook is for the Technology Education undergraduate teacher education program and will help you meet requirements for graduation and teacher certification K-12 (birth-12 after 2/1/04).  It is the responsibility of all students to become acquainted with this handbook, to maintain up-to-date personal records, and to assist advisers in the upkeep of records in the Department of Technology office.

PLEASE NOTE

INFORMATION IN THIS HANDBOOK APPLIES TO STUDENTS:

· General Ed 1998 – freshman 1998 – 99; freshman/sophomore 1999-00; sophomore/junior 2000-01; all transfers Fall 2001

· General Ed 2000 – entering freshman fall 2000 and later 

Our Mission Statement

The Department of Technology holds our central mission to prepare knowledgeable, skillful, and technologically literate professionals to serve education and business.  We present hands-on, technology-based undergraduate and graduate curricula to educate:

 Technology teachers for schools (BS and MS degrees, certified by NYS)

 Industrial trainers for businesses (BS degree)

 Technology managers for businesses (BS degree)

Graduates are encouraged to pursue productive career paths through their informed use of technology; professional concepts; arts and sciences; ethics and social justice.  We aim to provide candidates with a wide breadth of skills, and to adapt to diverse and ever-changing scenarios.

Typical Career Options

Students who thrive in Technology Education like to solve technological problems through hands-on applications.  Most graduates choose to teach in public schools after graduation, while others find rewarding career opportunities in a wide variety of technology-focused careers. Those that teach find five to 10 positions offered per graduate, at starting salaries in the $32k to $40k range (2001).  

Graduates who chose non-teaching positions have obtained jobs such as: Manufacturing Engineer, Technical Sales/Service Agent, Designer, Production Manager, Corporate Technical Trainer, Computer Specialist, Estimator, Design & Drafting Engineer, and more.

Opportunities for graduates have always been exceptionally strong, but never stronger than at the present time.  Additional career information is available in the department office, room 209 Park Hall, or by discussion with the student’s adviser.

Students are encouraged to become involved in the student club, called “OTEA”, or “Oswego Technology Education Association”.  They have their own lab on the second floor of Park Hall and are affiliated with the state and international technology associations.  Fellowship, presentations, information, professionalism, resume enhancement, and social activities are all a part of OTEA.
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Advisement Procedures
Adviser Assignment

Students are assigned a faculty adviser when they enroll in the program.  The adviser assignment may be changed upon the request of the student and with the approval of the department chairperson. Students should meet with their advisers whenever assistance is needed. They must meet with their advisers to:

· Develop a “Long Range Plan” that displays courses for every semester of college (see forms in this handbook)

· “Register” for an approved program each semester. This is done on the department's “Advisement Day”,  announced each semester

· “Predeclare” for technology courses needed for the second, and third semester after the “Advisement Day”

· Update the “Record of Progress” form in the student's department advisement folder and student handbook (personal records) 

Advisement Day

Advisement day is scheduled about mid semester, and Department of Technology classes are canceled for the day.  You should attend all other classes, and work your adviser appointment around them.  All advisers are in their office from 8:00 am to 3:00 PM, with a lunch break from 12:00 to 1:00.  

Students should look at their personal records, note their predeclared courses, and have a time schedule worked out before that day, using the registration newspaper or the Internet posting  (http://webreg.oswego.edu) of courses from the registrar.  Seniors are taken in the early morning; juniors mid morning; and sophomores late morning.  Freshmen are after lunch.

The basic procedure is to see your adviser, collect the forms and:

· Update official “Record of Progress” form, adding last semester’s grades, and make any changes to the official copy of the “Long Range Plan” (do them in pencil)

· Begin to “Register” by putting your time scheduled courses on the official form (prepare your schedule times ahead of Advisement Day)

· “Predeclare” for the second and third semesters after Advisement Day (see your Long Range Plan” – technology courses only)

· Check with your adviser, get signature, and go the central room to be entered on the class lists (same day - Park Hall)

· You must then “Register” on the web using the procedures in the college newspaper (http://webreg.oswego.edu)
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Long Range Program Plan

Students are assigned to one of two program patterns on the basis of the last digit of their Social Security number. Odd numbers (1,3,5,7,9) are assigned to spring semester student teaching and even (0,2,4,6,8) to fall semester student teaching. Changes in pattern may only be made in cases of compelling circumstances and with the approval of the department chairperson.

Students will schedule their courses according to pattern. Students are expected to complete all courses shown in the freshman year before they schedule the sophomore year. The same procedure should be followed for the subsequent years. If a course cannot be completed according to the pattern, it should be scheduled for the following semester. Every effort must be made to adhere to the program pattern and any departure must be adviser approved.

Transfer students must plan with their adviser during the first semester.  Each student’s program will be different depending upon the amount of transfer credit accepted.  Student teaching may not fall according to the odd/even social security number pattern, but rather is directed by course completion.
Registration

At registration, students are placed on class lists consistent with their predeclarations. Students failing to predeclare or to register will need to enroll in open courses during the add/drop period at the beginning of the semester, when space will be limited. 

Students should develop a proposed semester schedule using the proper registration information newspaper (or registration web site at http://webreg.oswego.edu) prior to meeting with their advisers on Advisement Day. The proposed semester schedule must follow the previously approved Long Range Program Plan.

Predeclaration

When students meet with their advisers to plan the next semester's course work, they must also predeclare their technology course work for the second and third semester following. This predeclaration information is used to determine course and section offerings.  Predeclarations should be considered binding even though changes might be possible, if class space allows. Students must receive permission from their adviser and the advisement coordinator to change predeclarations.
General Education Requirements

There are two separate general education programs – GE 1998 and GE 2000.  GE 1998 is for students entering as freshmen fall 1998, spring 1999, fall 1999, or spring 2000.  GE 2000 is for freshmen entering fall 2000 and after.  If you are a transfer student, see you adviser for the correct program.

All gen ed courses must be selected from the correct program’s “approved” list.  These are available in the registration newspaper, and also on the web at:

· Gen Ed 1998    http://www.oswego.edu/Acad_Dept/gened/list_courses.html
· Gen Ed 2000    http://www.oswego.edu/Acad_Dept/gened/list2000.html
For a complete view of the required requirements, see the correct “Record of Progress” worksheet in the appendix of this handbook, or the official “Record of Progress” form from the technology office.
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Academic Policies

Semester Hour Load

A student must carry a minimum of 12 semester hours to be considered a full-time student. An undergraduate student is permitted to register for a maximum of 17 semester hours. Exceptions are made for students majoring in Technology Education.  (See college catalog.) Students majoring in Technology Education are permitted to take 18 hour loads as result of program requirements, with adviser approval.

“E”Grades

Courses receiving an “E” grade must be repeated if they are required for the student's degree program, minor program, or part of reinstatement following disqualification. Other “E” grade courses may be repeated at the option of the student.  It is highly recommended required courses receiving "E" grades be repeated during the next registered semester.

“C”, “C-” and “D-” Grades

A student will not be approved for graduation with less than a “C ”grade in any course in the systems laboratories category, and the education sequence category. Courses with “D” grades may be repeated if the student is in good academic standing (see college catalog for definitions of scholarship standards) and has the permission of the academic adviser.

Courses in which grades of C (C+, C, C-) or better were earned cannot be repeated.

Professional Education Requirements

· TED 201/211 - TED 206/216 (or reversed order), TED 306/316 and TED 410/411/ 414 must be taken in that order and in separate semesters. Any necessary exceptions require the approval of the department chairperson.

· Scheduling TED 306 – Methods, means that the candidate will student teach the following semester. Any necessary exceptions require the approval of the department chairperson.

· During the student teaching semester, students must register for TED 410/ 411/414. Students may not enroll in any additional course work at Oswego or elsewhere. Non-essential employment is strongly discouraged during student teaching, due to the demands of the program.

ENG 102

Incoming freshmen will be tested to determine which English course they should take. It is expected that all students will complete ENG 102 –Composition, (or alternative advanced English course) prior to taking TED 201 – Intro to Education. ENG 102 is also a prerequisite for TED 209 – Technical Writing.

Off-Campus Study

Students who plan to take courses off-campus for transfer should process the “Off-Campus Study Approval Form” at least one semester in advance. The lead time is necessary to get required approvals before registering for the course(s). Failure to follow this procedure may result in taking an off-campus course not being accepted for transfer to Oswego.  

Transfer credit must be pre-approved, and it is wise to protect your time an tuition dollars by first completing the “Off-Campus Study Approval Form”.

Instructional (Lab) Fee

Most technical laboratory courses require the payment of an instructional fee. Fees vary among courses and will be announced at the beginning of each course. The timely payment of fees is the responsibility of each student. Laboratory faculty will provide the appropriate procedures and due dates. Non-payment will result in the following penalties:

· Institutional services related to advisement will be withheld from the student. The advisement folder will be sealed and Course Request Forms will not be signed by the adviser for subsequent registrations.

· If not cleared within one semester, a lien will be placed with the Registrar's Office and no registrations, transcripts or diplomas will be awarded until the fee is paid.
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Independent Study
This is an opportunity to study a topic not addressed by an available course.   It may be in the form of independent readings (TED 399 or 499), independent project (TED 399), or independent study for honors (TED 499).  This is student-initiated.   Each must find a faculty sponsor and write a personal course outline indicating the objectives, activities, and evaluation of results.  Complete information about independent study and registration forms may be obtained in the department office, 209 Park Hall.

School of Ed, Business, and Phys Ed Courses

Courses offered by other departments in the School of Education and by the School of Business, are not applicable to the Technology Education program.  These are professional preparation courses for other narrow fields.  

There are some notable exceptions, however, which include all health and physical education courses.  These courses should be considered arts and science electives unless approved to fulfill a general education requirement. 

Coaching Minor

Students considering this minor should contact the Health and Physical Education Department office in Laker Hall to discuss the requirements.  Coaching minor courses are only applicable to certain sections of the arts and science portion (left side of the “Record of Progress” form).  It is usually necessary to take some courses over and above graduation requirements, but the attractiveness of coaches to hiring principals is very strong.  Also, many technology teachers enjoy coaching as part of their career responsibilities.

Combined Enrollment (Graduate Courses Taken Early)

Seniors with nine or fewer hours needed to graduate may petition for combined enrollment in graduate courses, and must not exceed a maximum total load of 12 sh.  Complete details are specified in the Academic Information section of the college catalog.  See the catalog index for “combined enrollment”.

Withdrawal from College

A student needing to withdraw from the college must obtain a withdrawal form from the Registrar's Office, Room 301, Culkin Hall.  The completed form must be filed with the Registrar before the student's withdrawal is official.  Failure to withdraw officially will jeopardize the student's chance for readmission.  No fees can be refunded without full compliance with this policy.

Requirements for Graduation – Senior Check Form

To be considered eligible for graduation, students must meet the requirements outlined in the college catalog and also complete a Senior Check Form. The Senior Check Form is sent to the academic adviser after the student has applied for graduation with the Registrar's Office. 

It is the student's responsibility to contact the academic adviser to complete the Senior Check Form and return it to the Registrar's Office by the specified date. The date for graduation filing is announced in the registration newspaper each semester.  Late application for graduation may prohibit your name from appearing in the graduation program.

Eligibility for Certification

Certification is a complicated and evolving process.  The best information is found on the New York State Education Department web site at http://www.nysed.gov/tcert/homepage.htm   Students graduating in the Department of Technology teaching program are eligible for initial certification.

Students enrolled in the undergraduate teacher education program will be eligible for New York State Provisional Certification to teach Technology Education when they have:

· completed the undergraduate technology  program,  and obtain the following certificates:

	Child Abuse
	Section 3004 of the Education Law

	Child Abduction
	Section 803-a 

	Alcohol/Tobacco/Drug Abuse
	Section 804 

	Safety Education
	Section 806

	Fire/Arson
	Section 808

	Red Cross First Aid 
	Departmental Requirement


· obtain passing scores on a certification examination approved by the Commissioner of Education

· comply with all the NYSED Certification Office procedures and fees (see web site)

Information on certification is a part of the education sequence courses.  If you are interested in teaching out-of-state, you may need to take the NTE (National Teacher Exam) tests.

Program Deviations (Exceptions)

The Program Deviation form may be obtained in the department office.  This process allows students a chance to petition to change some part of the program, due to circumstances beyond their control.   The best justification is one of “institutional culpability”, where a course was not offered in a timely fashion.  

Fill out the descriptive paragraph of the form carefully.  It is recommended to write a trial draft on notebook paper first.   This short description will be used by the faculty in making their decision.   Start it by saying ”Requesting permission to substitute ______ for _______, because of _______”.

Graduate Work/Graduate Assistantships

The department offers a 30 sh master’s degree program leading toward permanent teaching certification. Students, during their senior year, should begin planning for work on the master’s degree. Information about the program may be obtained in the department office – 209 Park Hall, or by downloading a copy of the “Master’s Handbook” at http://www.oswego.edu/tech  Click on the “Links” button.

Graduate assistantships offer free tuition and a monetary stipend for approximately 20 hours professional service, per week.  Assistantships should be considered as applying for a staff position, with a cover letter and resume.  Direct the application to the technology chairperson.
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Student Teaching

(also called Field Study, or Field Experience)

Assignment to a Field Experience Center

The major concern of the college is to provide the best possible learning experience. Therefore, primary consideration is given to the matching of technical strength.  A student with strength in a specific area is matched with a cooperating teacher whose teaching assignment is in a corresponding area. For example, a student with strength in transportation may be matched with a cooperating teacher whose program centers on Transportation Systems. 

The department's field experience program uses student teaching centers throughout New York State. In some cases, geographic location is a concern. For example, a student might like to have an assignment in a familiar geographic region so that housing arrangements are easier. Also, a student might like to have an assignment in a geographic region being considered for possible employment.  Usually, the college is able to coordinate assignments that meet technical and geographical needs during at least one quarter of the professional field experience semester. 

However, it is impossible to meet all the needs of all students and cooperating teachers. It must also be kept in mind that not all geographic areas are used each semester and many student teaching centers limit the assignment to only one student teacher per cooperating teacher, per year.

Students need to be aware that an assignment, though it is not perfect, is the best that can be arranged. Furthermore, it is appropriate that some students are given priority consideration, in the following order:

1.0 Handicapped Students

1.1 Physically Handicapped Students

1.2 Language Handicapped Students

2.0 Maintaining the Family Unit for Married Students

2.1 Students with school age children and an established domicile

2.2 Students with children and an established domicile

2.3 Married students with an established domicile

The procedure for making assignments takes many weeks to complete.  Communication between the college and the center must be organized to comply with each institution’s requirements.  If any of the individuals decide that the assignment of a student teacher is inappropriate, the procedure ceases. The college then begins the procedure by making a request to another school.  

Details of the process are discussed at length in TED 306 – Methods of Teaching, which must be taken the semester before student teaching. 
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Eligibility/Checklist for Student Teaching

	Requirement
	Ck
	Sem/year if asked
	Notes

	Minimum 80 sh
	
	
	

	Eng 102 taken
	
	
	

	Com 210 taken
	
	
	

	Min cum 2.5 (begin Fall 2002)
	
	
	

	SIX Certificates received
	
	
	

	
	
	
	

	All foundation labs
	
	
	

	TEL 101 -  tech draw
	
	
	

	TEL 110 - design
	
	
	

	TEL 240 - elect
	
	
	

	TEL 355 - energy
	
	
	

	
	
	
	

	All materials and process labs
	
	
	

	TEL 203 - wds
	
	
	

	TEL 204 - poly
	
	
	

	TEL 205 - mtls
	
	
	

	TEL 250 - trans
	
	
	

	TEL 348 - elec pub
	
	
	

	
	
	
	

	At least 2 systems labs – “C” or better
	
	
	

	TEL 323 - const
	
	
	

	TEL 347 - add
	
	
	

	TEL 353 - adv trans
	
	
	

	TEL 393 - mfg
	
	
	

	
	
	
	

	“C” Grade or Better
	
	
	

	TED 201/211 – sem/year taken
	
	
	

	TED 206/216 – sem/year taken
	
	
	

	TED 306/316 – sem/year taken
	
	
	

	
	
	
	

	Other
	
	
	

	No remaining “incompletes”
	
	
	

	Semester/year planning to student teach
	
	
	

	Sh completed before st teach
	
	
	

	All application forms complete
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Appendices 
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Useful Web Addresses

	NY State Teacher Certification office
	http://www.nysed.gov/tcert/homepage.htm

	Department of Technology
	http://www.oswego.edu/tech

	School of Education
	http://www.oswego.edu/education

	SUNY Oswego
	http://www.oswego.edu

	New York State Technology Education Association
	http://www.putnamvalleyschools.org/NYSTEA/NYSTEA.html

	Dr. Waite’s Academic Web Site (worksheets)
	http://www.oswego.edu/~waite/ugadvis.htm

	Oswego Technology Education Association
	http://www.oswego.edu/~otea

	Oswego Course Registration Times
	http://webreg.oswego.edu

	Gen Ed 1998 Approved Courses
	http://www.oswego.edu/Acad_Dept/gened/list_courses.html

	Gen Ed 2000 Approved Courses
	http://www.oswego.edu/Acad_Dept/gened/list2000.html
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Dr. Waite’s Advisement Materials

Gen Ed 1998 Worksheets
(If viewing this electronically on the web, find them at http://www.oswego.edu/~waite/ugadvis.htm)

(Use as worksheets – you must still complete the “official” technology office “Record of Progress” form for your permanent file)
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Dr. Waite’s Advisement Materials

Gen Ed 2000 Worksheets
(If viewing this electronically on the web,  find them at http://www.oswego.edu/~waite/ugadvis.htm)

(Use as worksheets – you must still complete the “official” technology office “Record of Progress” form for your permanent file)
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