STATE UNIVERSITY COLLEGE

Department of Technology

OSWEGO, NEW YORK 13126

315•312-3011

FIELD EXPERIENCE PERSONAL DATA

This completed form will be sent by the Department to the cooperating teacher in each center to which you will be assigned.

==========================================================================

I.
PERSONAL INFORMATION


Name:
     
     
     

(Last)
(First)
(Middle Initial)

Home Address: 
     

(Apt/Box) (Street)


     
     
     
Home Phone:(     )     

(City)
(State)
(Zip)

Home School District:
     
Middle School:
     
High School:
     
*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *

College Address:
     

(Apt/Box) (Street)


     
     
     

College Phone:(     )     

(City)
(State)
(Zip)

You will be at this College address until:
     
Your Oswego.edu e-mail:
     
Cell Phone:(     )     
*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *

Methods Instructor:
     
Program Advisor:
     
Student Signature: 

Date:      
II.
YOUR TECHNICAL CONTENT PREPARATION

Please indicate the technical content courses for which you have received credit by placing an (X) for courses taken at Oswego and a (T) for courses transferred from other institution(s).  In the space to the right, please indicate your strength in that subject by using (S) Strong, (A) Average, (W) Weak.
A.
Core Requirements – Technical




    Your Strength

     
TEL 101, Technical & Computer Drafting



     

     
TEL 110, Design & Technology




     

     
TEL 203, Materials Processes & Fabrication


     

     
TEL 204, Materials Molding & Forming   



     

     
TEL 205, Materials Precision & Production


     

     
TEL 240, Electronics Technology




     

     
TEL 250, Transportation & Power Technology


     

     
TEL 347, Computer Assisted Design & Drafting


     

     
TEL 355, Energy Technology




     
B.
Systems Laboratories

     
TEL 323, Construction Systems




     

     
TEL 353, Transportation Systems




     

     
TEL 363, Communication Systems




     

     
TEL 393, Manufacturing Systems




     
C.
Technical Electives (Identify):

     
D.
Institution(s) from which credit was transferred to Oswego

     
Write a one-page memo to your prospective cooperating teacher including any or all of the following:

· Work or voluntary experiences, e.g. manufacturing, agriculture, public service, construction, sales.

· Certifications or additional courses or training that reinforce your college preparatory experiences.

· Experiences with young people, e.g. camp counselor, tutor, mentor, scout leader.

Your memo should be set up as follows:

TO: Prospective Host Teacher

FROM:

DATE:

SUBJECT: FIELD EXPERIENCE/STUDENT TEACHING (choose one and 

capitalize to highlight purpose of the memo)

It should include the following components.  Remember, you are asking them to please consider hosting you.

· Introductory paragraph beginning with a request to consider hosting you for Field Experience or student teaching and a sentence or two introducing yourself. Avoid “Hello, my name is…” Include your credentials, e.g. your preparation to work in that school, with that age group, or in that specific course.

· Discussion paragraph including information from the list above; sell yourself.

· Concluding paragraph including a thank-you for considering you to be part of the… school program, and contact information where you can be reached for further information

NOTE: Leave at least two spaces between each segment and more if necessary in order to vertically center the letter on the page. Single space paragraphs with double space between. Avoid overuse of “I”. 

01/19/2012

