Format for Graduate Course Proposal
(with brief instructions)
I. Course Number and Credit Hours:  
II. Course Title:
III. Course Description: 
Provide a concise catalog description, approximately 30-40 words.  An extended description may be included in a separate paragraph to inform potential instructors about the course and its outcomes.  

IV. Prerequisites: 
Identify prerequisite courses and class or program standing. 

V. Justification for Course:  
Briefly provide a rationale for the course, the need, the population it will serve in the program (or in related programs), the purpose it will serve in the program, and when the course will be offered.  Mention if this course will be offered as an undergraduate course (or dual enrollment course) as well, and list that course number and title.  

VI. Course Objectives: 
Objectives should clearly state the student outcomes that will be demonstrated in a measurable way throughout the course.  

VII. Course Outline: 
The course outline (that is, a list of the course topics) should be consistent with the list of Course Objectives.  

VIII. Method of Instruction: 
Provide a list of instructional strategies that may be used throughout the course.  

IX. Course Requirements: 
Indicate the manner in which students will demonstrate their mastery of the stated student outcomes.  

X. Means of Evaluation: 
Indicate the means of evaluation of student outcomes.  

XI. Resources: 

Indicate the resources needed for the course.  This should include references to faculty, library materials, and technology.  If the library does not have sufficient materials in its collection to support this course, please indicate this in clear terms so that the appropriate officials can address this concern.  

Note:  A bibliography may be included here (but one is not required).  If included, the bibliography might be designed to provide a list of relevant works to guide first-time instructors or to indicate to Penfield Library that the collection might need to be supplemented with new materials.  If the bibliographic list is a recommendation for the development of the Penfield collection, indicate that purpose in a note included in this section.  
XII. Signatures:  

Include the printed/typed name & signature of the following persons:  

1.  _____________________________________ 
​​​​​​​​​​__________________

Department Chair

Date

2a.  _____________________________________          
​​​​​​​​​​__________________

Graduate Director


Date

and/or

2b. _____________________________________

__________________

Curriculum Com. CLAS, SCMA, SOB, SOE 

Date

3._____________________________________          
__________________

Chair, Graduate Council 




Date

Note 1: 
The language of the proposal must be free of bias, according to the Faculty Assembly Resolution passed on April 2, 1980.  
Note 2.  
Approved courses must be submitted in electronic format in a MS Word document to Vicki Parsnow vicki.parsnow@oswego.edu in the Graduate Studies Office.
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