First Year Peer Advisor Job Description & Time Line

What is a First Year Peer Advisor?

A First Year Peer Advisor is a student who works closely with a First Year Faculty Advisor to provide academic and emotional support to an assigned group of First Year Students. 

Requirements
· Sophomore, Junior, or Senior standing
· 2.5 GPA or higher
· Commitment to position from August 2011 – May 2012
· Available on Thursdays from 5:30PM-7:00PM for GST 304 meetings during fall 2011 and spring 2012
· Selection by a First Year Faculty Advisor to serve as your supervisor

First Year Peer Advisor Responsibilities and Dates
Ongoing
· Support your First Year Faculty Advisor in his/her responsibility of meeting with advisees five (5) times throughout the academic year.
· Provide First Year Students with academic, personal, and emotional support throughout their first year at Oswego.

· Help First Year Students feel comfortable at SUNY Oswego.
· Assist First Year Students with the transition from high school to college.
· Encourage First Year Students to get involved in the campus community.
· Make decisions that are in mutual interest of First Year Students and the college.
· Act as a resource to help First Year Students find appropriate college services.
· Maintain First Year Students’ confidentiality.
· Maintain contact with First Year Students throughout the year.
· Attend and complete all coursework for GST 304. (Course runs throughout both the fall and spring.)
· Complete 120 hours of Peer Advisement related activities throughout the year, 10 of which must be community service.
Spring Semester 2011
· Meet with your First Year Faculty Advisor to plan for the upcoming academic year.
· Attend the First Year Advisement Kick-Off Dinner on April 7, 2011.
· Register for GST 304 (3 Credits) if this will be your first year as a Peer Advisor.
July/August 2011
· Check email for questions from your advisees and information from your Faculty Advisor and First Year Programs.
· Make sure that contact information is up to date with Coordinator of First Year Programs.

Opening Week and Meeting #1
· Attend the following training sessions/meetings. 
Wednesday, August 24
4-7pm

Training Session for NEW Peer Advisors




Campus Center, Room 133
Thursday, August 25 
9:00am-1:30pm  Lunch & Training for Faculty and Peer Advisors




Campus Center Auditorium (Rm 132) followed by lunch in the Quad.

Friday, August 26

4:00-5:30pm

First Year Advisement Group Meeting
  
For building and room locations see website below: http://www.oswego.edu/academics/opportunities/first_year/FYA.html




Opening Picnic 




  



Torchlight
Fall Semester

September/October – Meeting #2
· Assist First Year Faculty Advisor and advisees in preparing for Meeting #2, in which the Faculty Advisor will review the results of the College Student Inventory (CSI) with the students.
· Get to know your advisees through emails, phone calls, various activities, etc.  

· Work with Faculty Advisor to contact and meet any students who are at risk within the first two weeks of classes.
· Discuss any issues or concerns students may have in current class work or college transition. Offer support where necessary.
· Offer referrals or resources that the student might need on campus (i.e. OLS, Mary Walker, Tutoring, The Compass, etc.).
October/November – Meeting #3

· Assist First Year Faculty Advisor and advisees in preparing for Meeting #3. Many Peer Advisors hold their own group or one-on-one meetings with advisees to help prepare trial schedules before meeting with the Faculty Advisor.
· Review registration procedures, web registration, and general education information with advisees.
· Discuss the possibility of internships, independent study, and study abroad opportunities.
· If undeclared, suggest going to The Compass for a workshop on Major Exploration.
· Discuss preparing for finals.
· Get together with other Peer Advisors and plan workshops or social events for advisees.
Spring Semester

February – Meeting #4
*This meeting may be an individual or group meeting.
· Assist Faculty Advisor in preparing for Meeting #4. This is often done as a group meeting where the Peer Advisor can take on a leadership role and inform First Year Advisees in Good Standing about resources and opportunities on campus (i.e. The Compass, Internships, Study Abroad, Career Planning, Clubs and Organizations, etc.).
· Contact advisees and discuss issues or concerns that they may be having socially or academically. Make appropriate resource referrals.
· Offer support to students on Academic Warning and remind them to attend a “Choosing Success Workshop” for First Year Students on Academic warning.
· Discuss long term academic planning.
March – Meeting #5
· Discuss the student’s selection or confirmation of his/her major. If appropriate, discuss a possible double major or minor.
· Review course selections for summer, if applicable. Suggest a possible internship, independent study, or study abroad. (Don’t forget off campus approval forms.)
· Remind advisees to meet with their Faculty Advisor before Registration. 

· Review course selections for fall. Aid advisees in the registration process if they are still in need of help.
· Assist advisees with the transition of going back home for the summer.
